TEACH is an Acronym!! District Code: 227-701
Internship Situation Complaint Form

	Teacher:
	Supervisor:

	Campus:
	Date:

	Complaint:
	Time:


Setting: Complainant

1)


2)

Concerns: Complainant

1)


2)


3)


4)

Evidence of Concern: Complainant

1)


2)


3)


4)

Response: Defendant Completes

1)


2)


3)


4)

Mediation/Recommendations: Dr. Sylvia Little, Chair, TQ Board


1)


2)


3)


4)

Repercussions: Director 


1)


2)


3)


4)

Process:  Complainant (either supervisor or teacher) contacts Board Chair by email and follow-ups with a telephone call. Board Chair contacts the defendant. Schedules a meeting with both parties. Discussion ensues. Both parties present events/concerns/needs to all present at scheduled meeting. Board Chair serves as mediator recording information above. Board Chair makes recommendations and records the information above.  After investigating the situation, no more than four to six days, the Director completes the last section with repercussions at second scheduled meeting.  The Director addresses the repercussions with comments and suggestions.

All documentation archived by Dr. Quintanilla, P. O. Box 141473, Austin, 78714
512-928-8423
*Training via elearning: An Alternative Certification Hybrid 6/12/2006…5/24/2011…1.11.15…5.1.17…6.24.17


